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RULES AND REGULATIONS FOR COMMUNITY USE OF SCHOOLS 
 

Non-Compliance with the Rules and Regulations may result in cancellation of the application 
without notice and/or additional charges for damages. 
* The Board shall retain the right to adjust, reject or withdraw an application for any activity 
and/or event in accordance with its Policies and Procedures 
 
A. Supervision and Conduct 
 
1. The Northeastern Catholic District School Board employee on duty is in charge of the school 
and their instructions must be followed at all times. 
2. Proper supervision of all activities is the sole responsibility of the permit holder. 
3. A responsible adult must be on site for the duration of the stipulated time in the rental contract 
to supervise activities. 
4. Groups renting multiple spaces must have a supervisor in charge of each area. 
5. The responsible adult shall use due diligence and shall uphold the Rules and Regulations at all 
times of the rental contract. 
6. If the permit holder will not be present at the event, a designated supervisor must be indicated 
on the permit. 
7. The applicant(s) or person(s) in charge must be in attendance at the function, and must stay 
until the premises are vacated. 
8. Supervisors must adhere to the start/finish times indicated on the permit. 
9. Participants must not enter the school before the supervisor arrives. 
10. Supervisors must ensure that participants remain within the designated rental areas and 
associated corridors and washrooms 
11. Permit holders are responsible for youth activities and must have an adult supervisor in 
dressing rooms and change rooms at all times. 
12. Aggressive behaviour and coarse language will not be tolerated. 
13. No criticism of any religion, ethno-cultural, race, language, or culture shall be expressed at 
any meeting. No treasonable, disloyal, subversive, or seditious meetings will be permitted or such 
views expressed at any meeting. 
14. Uses where activities of the group are incompatible or competing with the interests of the 
Board or are in conflict with the Board’s Continuing Education program is strictly prohibited. 
15. No advertising may be posted in, or circulated through, the schools without prior approval 
from the Northeastern Catholic District School Board. 
 
B. Responsibility 
 
1. Only non-marking sport shoes are permitted for recreational sport use of gymnasiums. 
2. Boots and overshoes must be removed before entering the gymnasium. 
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3. Use of the facility is restricted to the hours and areas applied for and approved on the permit. 
All other parts of the building, except associated corridors and washrooms are off limits. 
4. It is the responsibility of the permit holder to enforce these terms. Usage beyond this will result 
in additional charges and could hinder consideration for any future events. 
5. No equipment shall be moved or operated unless applied for and approved on the permit. 
6. The facility must be left in the condition that it was found. 
7. The permit holder will be responsible for any and all damage or unusual "wear and tear" to 
school property arising from use under their permit. Any damage must be reported immediately 
to the NCDSB employee on site, and to the Community Use of Schools Administrator by the next 
business day, financial responsibility for damages to Board property are borne by the permit 
holder. 
8. Vandalism or damage by the contracted group or individual to the property of the 
Northeastern Catholic District School Board will be invoiced to the “Responsible Person” on the 
permit. 
9. In the event that the premises are being misused, the Principal or Community Use of Schools 
Administrator after endeavouring to gain the cooperation of the group, reserves the right to 
terminate all present and future arrangements. 
10. Any physical injuries occurring during your event must be reported immediately to the NCDSB 
employee on site, and to the Community Use of Schools Administrator by the next business day. 
 
C. Parking and Safety Rules 
 
1. Entrances and exits must not be obstructed at any time. Illegally parked vehicles (fire lanes, 
handicap spaces, etc.) may be ticketed and/or towed at the owner's expense and liability. The 
Board's permission authorizes incidental vehicular and pedestrian access over the school 
property to and from adjacent properties. 
2. Parking on the Board property is restricted to the personal vehicles of the designated user 
group approved on the application form provided that the parking does not interfere with normal 
school operations or public safety. 
3. Permit holders are responsible for the enforcement of all fire safety regulations and ensuring 
that no obstructions are placed in corridors or in front of fire exits. 
4. Fire code standards must be met, including seating capacity limits. 
5. At the sound of the fire alarm, all occupants shall leave the building by the nearest exit and not 
re-enter the building until the all-clear is given by the Fire Department or the Northeastern 
Catholic District School Board employee in charge of the school. Tampering with the fire safety 
devices will result in prosecution. 
6. No open flame – open flames, including but not limited to incense, candles, lanterns, open 
flame burners, lighted candles and open flames of any kind pose a serious threat to NCDSB 
facilities and are therefore prohibited in all NCDSB facilities. 
7. The use of pyrotechnics, dry ice, smoke machines or equipment producing similar effects is 
prohibited. 
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8. Nuts and nut products, shellfish and latex (balloons) are common allergens, and pose 
significant health risks to some of our students and community members. Please avoid bringing 
these products into our facilities. 
9. Animals, with the exception of service dogs, are not permitted in schools. 
 
D. Controlled Substances 
 
1. Smoking is strictly prohibited on Northeastern Catholic District School Board property at all 
times.  Under the Smoke Free Ontario Act (July 1, 2018) – Anyone wishing to smoke a cigarette, 
electronic cigarette or smokeless tobacco or medical cannabis CANNOT do so on or within 20 
metres (60ft) of NCDSB property. 
2. Alcoholic beverages cannot be brought onto Board property. 
3. Use of non-prescription narcotics on Northeastern Catholic District School Property is strictly 
prohibited. 
 
E. Hold Harmless 
 
1. The applicant waives all claims and agrees to defend, indemnify and hold the Northeastern 
Catholic District School Board harmless from any claim for liability for injury or loss that may arise 
as a result of use of any Northeastern Catholic District School Board lands, facilities and 
equipment. 
2. The applicant further agrees to compensate the Northeastern Catholic District School Board 
for any time spent or expenses incurred in defense of any such claims in accordance with 
prevailing fees and costs. 
3. The applicant accepts liability for any damages to Northeastern Catholic District School Board 
property incurred during the use of the facilities and / or property and agrees to compensate the 
Northeastern Catholic District School Board for any damages. 
4. The applicant waives all claims for theft or damage of any vehicles and their contents parked 
on Northeastern Catholic District School Board property. 
5. The applicant agrees that use of parking and exterior grounds is at the applicants risk. 
6. The applicant further agrees to hold the Northeastern Catholic District School Board harmless 
for any and all liability or personal injury due to snow accumulation, condition of the driveways 
and surfaces and limitation of area lighting. 
7. User groups shall not hold the schools, the NCDSB, their staff or agents responsible for damage 
to, destruction of, or loss of property belonging to the group or group participants. 
 
F. Insurance Requirements 
 
1. The applicant agrees that it is the applicant's responsibility to maintain, as required, sufficient 
insurance coverage for use of the approved Northeastern Catholic District School Board facilities 
and/or equipment. 
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G. Entrance to a Facility 
 
1. Access to the facility will not be available prior to the start time indicated on your approved 
permit. If you wish to arrive early, please make allowances for this when booking the start time 
on your permit application. 
2. Permit holders must have a copy of their approved permit & an applicable insurance certificate 
at each event, otherwise, entrance to the school facility may be delayed or denied, pending 
verification by a Board representative. If you have not received an approved permit notification 
via email from a Community Use of Schools representative, then your permit has not been 
approved and you will be denied access to the facility. 
3. Permit access to all schools is provided through the school’s door key card. A security code 
may also be provided to you that is only operational on the day of your permit. You will receive 
this code once the permit is approved. 
4. The school key card will open one entry door 15 minutes prior to the start of your permit and 
lock it 15 minutes after the start of your permit. Outside of these times it’s the permit holder’s 
responsibility to let participants in. Doors are to remain locked at all designated times and permit 
holders are not to prop any door open. 
 
H. Equipment Use 
 
1. Use of showers is not permitted. 
2. Only NCDSB staff may adjust mechanical equipment such as thermostats, fans, or bleachers. 
3. The use of additional school equipment is at the discretion of the school Principal and must be 
arranged prior to the permit start. 
4. If equipment is lost or damaged, the applicant is responsible for all costs for replacement or 
repairs with the exception of general wear and tear, to be determined by the Board. 
5. The use of materials on walls or other parts of the building is prohibited including screws, nails, 
staples, safety pins or adhesive materials to secure curtains, scenery or anything else in the space. 
6. Playing baseball, golf, rugby or football is not permitted in gymnasiums. 
7. Floor hockey is only permitted if plastic equipment is used. 
8. Baseball bats are not permitted inside schools. 
9. The application of powder, wax or other preparation to floors for any purpose is prohibited. 
10. Indoor soccer balls must be used for all indoor soccer activities. 
11. Food and flavoured beverages are prohibited in gymnasiums and auditoriums unless prior 
approval has been provided. 
12. All items brought onto school property by the rental group should be removed promptly after 
the permit activity. 
13. Storage space for equipment is not available in the schools. 
14. If classrooms are used, chalkboards, equipment and teacher aids should not be disturbed. 
Classrooms should be left in their original state of order. 
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15. Damages arising out of the use of schools by any user group must be reported immediately 
to the on-site NCDSB representative. The applicant/permit holder has financial responsibility for 
damages to NCDSB property. 
 
I. Cancellations, Amendments and No Shows 
 
1. Changes to date, canceling a date and/or changing a time with more than 5 business days 
notice are subject to an amendment fee. 
2. No shows will be charged the full rate of the permit, plus a cancellation fee. 
3. Cancellations with less than 5 business days notice will result in a cancellation fee. 
4. Continuous or excessive no-shows may result in the cancellation of the permit. Once a permit 
has been cancelled it will no longer be considered a renewal permit for the new school year. 
5. If you wish to switch nights on a permanent basis then a modification to your permit will need 
to be completed and a new approval process will take place. This change will need to be done 
through the online process. 
 
The Applicant acknowledges that they have read the Rules and Regulations and agrees to 
enforce them at all times of the Contract. The Applicant further agrees to adhere to the 
Provincial Code of Conduct (Ontario). 
 

 

 

 

 

 


